Williamsburg Classical Academy
Letter of Recommendation Request Form

Student: 
This form should be presented to the teacher or person at least 3 weeks prior to your college deadline date.
Date: _________________              Date due to  Program/College/Scholarship: _______________________






               (Please be sure to give the teacher at least 3 weeks notice.)
Dear ____________________________,

I am applying to colleges/Scholarship/Program and would appreciate it if you would write a letter of recommendation for me.  You may address the letter “To Whom It May Concern” instead of to the individual college so that this letter may be used for each of the colleges I apply to.  My intended career path is __________________________________.  

If an online recommendation is required, please do give me your email address in order to forward the link request. 
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Attached is a TYPED copy of my Activity Sheet/Resume to assist you in writing this recommendation. 

Other information to consider when writing my recommendation _______________________________ 

____________________________________________________________________________________  

For each recommendation being mailed, I have attached a stamped, addressed envelope for your convenience.  

I appreciate the time and effort you will take in writing this recommendation for me. 

Sincerely,

_________________________________


___________________________
Student Name






Student Signature
Date Received:__________




Date Sent:___________
In order to provide a recommending teacher with adequate background information about you and your performance in a particular course, please respond to the questions listed below.  This will help them highlight personalized information about you in their recommendation letter.

*Please feel out a Questionnaire for each class you’ve had with the recommending teacher, if applicable. *

Student Name_______________________________Course_____________________________

Teacher Name_______________________________School Year_________________________

1. What did you find most challenging about this course?

2. What is the best piece of work (composition, research paper, etc.) that you did for this class?

3. What is your favorite memory of this class?

4. What is your proudest moment in this class?

5. Describe your efforts in the class (participation, assignments, etc.).  Did your grade in the class reflect these efforts?  

6. What is one main concept, idea, or lesson that you learned from having had this class?
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